Web registration entry sample (common to FE and PE exams)

Notes

1) Be sure to use English keybord.

2) Fill in all necessary items and make sure there are no blanks.

3) If there is a mistake in entry, you will not be able to correct it yourself after registration, so
please fill in carefully so that there is no mistake.

From the NCEES website (http://ncees.org/), click "MyNCEES" in the upper right.
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[ NCEES n oo s EED

engineers and surveyors home about engineering surveying licensure news contact

ALION

NCEES is pleased to announce the recipients of the
inaugural NCEES Surveying Education Award. This
annual award recognizes surveying programs that
best reflect the organization’s mission to advance
licensure for engineers and surveyors in order to
safeguard the health, safety, and welfare of the

On the screen of Log in or create your account, click "MyNCEES" in the lower left.
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Log in or create your account

NCEES customers NCEES members

MyNCEES is a resource for those wishing to proceed with Member Resources is a management tool for those who are

Exam registration

NCEES Records

Member Board Administrators
Member board staff and members

Enforcement officials

| |
| |
B Credentials Evaluations
n CPC Tracking NCEES volunteers

< MyNCEES > Member Resources ” E3 System |

If you have an NCEES account, log in with Username and PW in the top column.



If you do not have an account, click "Create an account" at the bottom.
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NCEES exam from October 2010
ssssssess 1o the present has an existing
MyNCEES account. Use your

existing login information to
5 Forgot your password? access your account.
Login

| forgot my
password

If you can't remember your
password, select Forgot your
password to reset it. Do not
create a duplicate account.
Duplicate accounts will be
locked and you will not be able
1o access the system.

Don't have a MyNCEES Account?

‘ Create an account ’
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Fill in all the red circles below. If you do not have a Middle Name, do not fill in.
The password must be at least 8 characters long and must contain at least one uppercase

letter, one lowercase letter, and one number.
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Create a MyNCEES Account Do | have an existing
MyNCEES account?

Anyone who registered for an
NCEES exam from October 2010
to the present has an existing
MyNCEES account. Use your
existing login information to

Middle name

access your account.

" BPage/Family Name)
¢ i
Date of birth

password

ekl
password, select Forgot your

password to reset it. Do not

Emaj
info@jpec2002.0org

Configg i
info@jpec2002.org

Terms of Use and Privacy Statement

create a duplicate account
Duplicate accounts will be
locked and you will not be able
to access the system.
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When all the entries are completed, put a check mark in "l agree to the Terms of Use and

Privacy Statement" at the bottom and click "Submit".
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access your account.

© Your password must be at least 8 characters long.
@ Your password must include both upper and lower

case letters. JPEC | forgot my

© Your password must include at least one number.

Last Name (Surname/Family Name)

password
Confirm Password Date of birth
January ~ L 4 199C v Ifyou can't remember your
password, select Forgot your
Email password 1o reset it. Do not
create a duplicate account
info@jpec2002.org Duplicate accounts will be
locked and you will not be able
Confirm Email to access the system.
info@jpec2002.org
Password
Requirements

Terms of Use and Privacy Statement

You must agree to the Terms of Use and Privacy Statement to register.
For security, your password must

contain the following:

e Terms of Use and Privacy Statement. « Atleast 8 characters

« Atleast 1letter upper case
letter and 1 lower case
letter

The screen will change to the following screen, at this point, e-mail from NCEES will be sent

to the address registered, so open the e-mail and click on the URL described in the e-mail.
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Instructions for activating your MyNCEES Account Didn't receive your
activation email?

We've sent an email to you at infofljpec2082.org . Activate your account by following the instructions provided in

th .
e emal Check your junk mail. If you

don't receive the email within
one hour, contact NCEES Client
Services to verify your email
address and request a duplicate
email.
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Subject MyNCEES Account Email Verification

Sender NCEES "<noreply@ncees.org>

Dummy JPEC,

To finish activating your account - please visit
https://account.ncees.org/register/xxoicy5gvf48wcsogocOwokc8ssxxxx
NCEES



When clicking the URL, the screen of "MyNCEES Dashboard" like this will appear, so click
on the leftmost Exam.
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Dashigard Existing Record holders and Credentials Evaluation customers need to link their legacy accounts to mig their information into the
new system.

‘ ii ’ Recent ltems

Common Tasks

Exams Records
Lo Register for an exam Apply for an NCEES Record
Exam F Purchase a practice exam License verification
Access a result notice or diagnostic Transmit my NCEES Record
Exam verification Link my legacy Records account
Useful D t
sefu ocuments :
Education
Leam about special accommodations
Licgis Update my education
PE and Structural exam schedule
Learn about Credentials Evaluation
e L o Link my legacy Credentials Evaluation
Download the NCEES Examinee Guide e
P Caleulator Policy
Tr - FE Reference Handbook General

FS Reference Handbook R

Privacy Statement e Terms of Use

Click "Register for an exam" on the screen below.
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Active Exam Reglstrations

Privacy Statement e Terms of Use

Register "Contact Information" and "Education Information" from here.
First, click Contact Information.
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Entering Information

Exam Bag g Prerequisites

A Contact information

A Education information

Provide details for each college, university, and technical school attended.

A Review

Information must be reviewed every 90 days.

A Register for an exam

Privacy Statement e Terms of Use

Write personal information. Please enter the address etc in the first Address 1.
(For example, if itis 2 - chome 10 - 17, enter 2-10 - 17)

You can enter the town name in Address 2, if you want, Address 2 in two, or you can leave
Address 3 blank. City puts the name of the city, or the district.

Postal code fills in Japan's 7-digit zip code except a hyphen.
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Mailing addr
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Address 3

City

Privacy Statement e Terms of Use

State / Province fills the name of the state / province, Primary Phone Number fills the
telephone number that is always used. Following + representing international calls, enter the
country code 81 of Japan, the telephone number without the first zero of the area code

excluding a hyphen. Please be sure to fill out the telephone number of Alternative Phone



Number. Emergency Contact Name fills in the emergency contact's name (eg spouse,
parents etc.) of the contact person and fills in the phone number of the contact person in
case of emergency.

If there is a missing entry you cannot proceed. Finally click "Update Information" to confirm.
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‘ Update information '
e

Privacy Statement e Terms of Use

At this point, confirm that the column of Contact Information on the screen below has
changed to green. If it does not change to green, there is a possibility of entry mistake or

input mistake so return to the previous screen and input again. Click Education Information.
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Entering Information

Exam Registration Prerequisites

Contact information

” university, and technical school attended

A Review

Information must be reviewed every 90 days.

A Register for an exam

Privacy Statement e Terms of Use

Ignore High School and click "Add Education", the choices are displayed, so select the

degree you want to register (minimum bachelor’s degree requires registration).
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Education Information + Add education~ v Done adding education Hel P

Entering your education Information

Bachelor's Degree

Masters Degree

[# Edit

Doctoral Degree

Non Degree

Applicants 1o the' NCEES Records Program are required to account for all time starting with their high school graduate

date. Exam Registrants

state licensing boa

Records Program Applicants

Privacy Statement e Terms of Use

Register information on university bachelor's degree. If you enter the first letter of the school

name, the list of schools will appear, so please choose from it. However, Japanese
universities are registered with omitting “The”. Select Other Technical for the Degree and
enter the degree name acquired at the time of graduation in Other Degree Name. Please

choose your date of enroliment and the date of graduation. Finally click "Add Education".
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< University of Tokyo (Bunkyo, Tokyo, Japan) > x v

Degieg

Other Technical

Other Degree Name

Bachelor of Engineering
Start Date

tion Date (or Expected)

=00
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A confirmation screen will be displayed, so click on Done addition education. Since

verification has been completed with the documents submitted to JPEC for Verification,
there is no need to perform Verify on this screen, so you do not need to click Verify. If you

mistakenly click on Verify, you will be asked to submit a certificate from NCEES, so please



return.
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Entering your education Information

Education Information + Done adding education

——

University of Tokyo [] Not Verified
Degree: Bachelors in Bachelor of Engineering B
Graduation: March 2004 (2 Edit

Attended: April 2000—March 2004

Transcript — Missing | Diploma — Missing | Course Descriptions — Missing

High School @ Edit
Graduation: @ Not Set

Applicants to the NCEES Records Program are required to account for all time starting with their high school graduate
date. Records Program Applicants

Privacy Statement e Terms of Use

At this point confirm that both "Contact Information" and "Education Information" are green

and click the Review button. If it is not green or you cannot click the Review button, it is
considered that there is a missing entry or an input mistake somewhere, so please return

and fill it in again.
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Entering Information

Exam Registration Prerequisites

Contact information

Education information

Provide details for each college, university, and technical school attended.

ust be reviewed every 90 days

A Register for an exam

Privacy Statement e Terms of Use

All registered data will be displayed, so please check them.
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Exam Registration Prerequisites » Revlew

Contact Information

Name Dummy JPEC
Email infoejpec2002.0rg
= Address Dummy JPEC
241047
Akasaka
=== Minato-ku, Tokye 1070052
=
Japan
Primary Phone Number 03-3583-8781
Alternate Phone Number 080-4871-6166

Privacy Statement e Terms of Use

Confirm that Contact Information, Education Information, are correct, check the check box
and click Continue.
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My contact fjformation is correct.

Trac
Verlfied Education

School Degree Start Date Graduation/End Date

Keio University Bachelors in Bachelor of Engineering April 1963 March 1967

information is correct.

Review

allinformation required in the sections listed above and am now ready to move on the the next step.

Privacy Statement e Terms of Use

Contact Information, Education Information, Review Confirm that all displays are green and

proceed to Register for an Exam.
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Exams

| A Exam data reviewed.

Exam Registration Prerequisites
Contact information

Education information

Review

Register for an exam

Privacy Statement e Terms of Use

htp:

Provide details for each college, university, and technical school attended.

Information must be reviewad every 90 days.
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Help

Entering Information




